
 

 

Point of Contact (POC) 
This is a POC list of key people in the organization you should meet. If an organizational chart is available, locate 
the person on the org chart. Use this list to track your progress and to report the completion status to the 
supervisor. 
 

      Point of Contact List  

Name Title/Position Record 
Meeting Date 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 


